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MEMORANDUM FOR (CARDHOLDER’S NAME)

FROM:  (Name of Installation Program Coordinator (IPC)/RMFC and/or Warranted Contracting 

                  Officer)

SUBJECT:  Appointment of NAF Purchase Cardholder – Delegation of Purchase Authority

1.  Effective _____________, you are authorized to purchase supplies and non-personal services with your NAF Government Purchase Card issued to you today.   Your single purchase limit may not exceed ____________ (cardholder’s single purchase limit), nor may your total monthly purchases exceed ____________(cardholder’s monthly limit).

2.  Purchase requirements must be consistent with your assigned responsibilities and your card purchase limits, set by your approving official (AO).  The supplies and non-personal services you obtain with the NAF purchase card must be for the express purpose of providing essential NAF procurement support to NAF activities in accordance with AFI 34-275, AF NAF Government Purchase Card Program, AFI 64-301, Nonappropriated Fund Contracting Policy, and AFMAN 64-302, Nonappropriated Fund Contracting. 

3.  This delegation does not authorize you to purchase prohibited supplies and services.  Those restrictions are listed in AFI 34-275, chapter 3.  If you purchase such supplies or services, you will be subject to disciplinary and other appropriate action for misuse of the NAF government purchase card.

4.  Your AO periodically reviews your use of the NAF purchase card and may determine you no longer need to use the card and cancel it.  That official may also confiscate your card or reduce your monthly purchase limit to $0.00 if you misuse the card, such as allowing someone else to use your card or failing to perform timely reconciliation or to resolve disputed charges.

5.  When you separate from this position through dismissal, retirement, transfer or for any other reason, this delegation is automatically terminated and the NAF purchase card must be returned to your AO for destruction.

________________________________________________________________________

Signature of Cardholder






Date

________________________________________________________________________

Signature of IPC or Warranted Contracting Officer if IPC/RMFC is not warranted
     Date

